








6. Protection and Retention of Records

Records relevant to a report and/or investigation will be assembled and secured as soon as 
possible to protect against alteration, mutilation, destruction, or concealment. 

All documents related to reports and/or investigations are confidential and shall be 
maintained indefinitely. Access to such documents will be granted only on a need-to-know basis 
and at the discretion of the Committee. 

7. Distribution of Policy

This Policy shall be posted on the School's website and at the School's offices in a 
conspicuous location accessible to employees, volunteers, and students. Notification regarding 
the rights provided under Section 740 of the New York State Labor Law, which is annexed hereto 
as Appendix "B", shall be included with such posting, and shall also be posted conspicuously in 
easily accessible and well-lighted places customarily frequented by employees and applicants for 
employment at the School. 

8. Contact Information

Bill O'Connor 
Chair, Governance and Nominations Committee 
Manhattan School of Music 
130 Claremont Avenue 
New York, NY 10027 
(917) 763-4680
wgocon@gmail.com

Carol Matos 
Vice President for Administration and Human Relations 
Manhattan School of Music 
130 Claremont A venue 
New York, NY 10027 
917-493-4450
cmatos@msmnyc.edu

James Gandre 
President 
Manhattan School of Music 
130 Claremont A venue 
New York, NY 10027 
917-493-4438
j gandre@msmnyc.edu

Nathan Mortimer
Interim Senior Vice President 
and Chief Financial Officer 
Manhattan School of Music 
130 Claremont A venue 
New York, NY 10027 
917-493-4456
nmortimer@msmnyc.edu




